Instructions to Change the Lotus Notes Web Password

To change your Lotus Notes web mail password, logon to your web mail with your current web mail logon credentials.

Once you are logged on, open staff e-mail, and click on Preferences which is located in the upper right corner of the page.
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Click on Security.
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Click the ‘Change...’ button.
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Type in your old Internet password and your new Internet password twice. Click the ‘OK’ button to continue.
*Note - password must be at least 8 in length, contain at least one capital and at least one number.

ome do ernet Exp p:/note ools. net/ZEditDo entitFo PageUI&P

a ese eld ditA 0 e ote o 5 2
! nfschools. Basics Change Internet Password | L
Tools Hs (;
o Mail
S Favorites ‘ 25 # - Google Search (21| [ Calandar Notes ID management for secure mail features
: Your Notes ID, a file that your administrator creates, allows you to decrypt, sign, and encrypt 5
(i) Welcome SN _documents, and to recall messages. Your Notes ID contains your name, security certificates, and other | Page~ Safety ~ Tools~ @~
- information.
Welcome, Ray Granieri Delegation - 2T Ser - = e e P e Preferences Logout Help~

aur m 0 NO NTA
Welcome - (INVE] {2 http:#inotes1.nfschools.net/Z0penDocu

m Domine™ Web Access

ment&Form=s_ChangePasswordFrametiPresetF... E] i E|

Note: Changing your Internet password requires the following steps:

Aethie 1. Complete this dialog and click OK. This submits a request to the administration process to
change your Internet password.
T 2. Wait for your old password to stop working, before using your new password.
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Click the ‘OK’ button to continue.
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Click ‘OK’ to complete the process.
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